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PARTICIPANT DISTRIBUTION NOTICE 
 
 

 
You are entitled to distribution from the Plan referenced above.  This notice provides information that is important to 
your election rights under the Plan, and the options that are available on your Participant Distribution Election forms. 
 
Distr ibution date.  Your proposed distribution date is 30 to 90 days from the date of this notice if you have daily access 
to your account via phone or internet.  If your funds are in a pooled account, your proposed distribution date will be 
processed after the next valuation date.  All contributions must be deposited to your account before your distribution can 
be processed. 

 
Minimum notice per iod.  For at least 30 days after you receive this notice, you have the right to consider your 
decision about the distribution of your Vested Account Balance and whether to elect a direct rollover of any portion of 
your distribution. If you sign and return the attached Participant Distribution Election form to the plan administrator 
less than 30 days after you receive this notice, you are giving the plan administrator your affirmative waiver of any 
unexpired portion of the minimum 30-day period and your affirmative election of a distribution or a direct rollover. 

 
Distr ibution charge.  Your account may be charged a fee for expenses associated with processing your distribution. 
 
Forms included with this notice: 
 

Participant Distribution Election (Form A). Use this form to elect payment of your benefits. See the explanation 
of your benefit options in paragraph 1 below.  If you are married, your spouse must consent to your election 
unless you elect the Qualified Annuity Benefit as described in paragraph 2. 
 
Special Tax Notice Regarding Plan Payments (Form B). This notice explains your right to elect a direct rollover 
of your Vested Account Balance to another plan or to an IRA. This notice also explains the income tax 
withholding rules if you elect to receive a cash payment from the Plan. 
 
Postponement of Distribution Election (Form C). If you do not wish to receive payment or elect a direct rollover 
at this time, complete this form instead of the Participant Distribution Election form. You cannot use this form if 
you have reached the latest time under the Plan for commencing distribution. See paragraph 3. 

 
1. Benefit payment options. The Plan permits you to elect distribution in the following forms: 

(a) Direct rollover. 

(b) Qualified annuity benefit. 

(c) Lump sum (cash) payment.  
You also may elect one form of payment for one part of your Vested Account Balance and another form of payment for 
another part of your Vested Account Balance.  See the Special Tax Notice Regarding Plan Payment for rules on 
splitting your distribution. 
 
If you are less than 100% vested in your Account Balance, and you elect a distribution before you have incurred five 
one-year breaks in service, you must elect a lump sum payment or direct rollover of your Vested Account Balance, 
known under the Plan as a “cash-out distribution.”  A cash-out distribution results in the forfeiture of the nonvested 
portion of your Account Balance. Your election of a cash-out distribution is a consent to this forfeiture. If you return to 
employment with the Employer before your fifth consecutive break in service, the Plan provides you a 5-year period 
during which you may repay the entire amount of your cash-out distribution and restore your forfeited nonvested 
Account Balance.  
 
2.  Qualified Annuity Benefit. If you are married, the Qualified Annuity Benefit is a joint and survivor annuity. A 
joint and survivor annuity is a level monthly payment for your life and, if your spouse survives you, a level monthly 
payment for your spouse equal to 50% of the monthly amount payable during your joint lives. If you are not married, 
the Qualified Annuity Benefit is a life annuity. A life annuity is a level monthly payment for your lifetime, with the 
monthly payments stopping upon your death. These payments are guaranteed for your lifetime and, if you are married, 
your spouse’s lifetime. 
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The Trustee will satisfy the Qualified Annuity Benefit by using your Vested Account Balance to purchase an annuity 
contract from an insurance company. The Trustee then will distribute the contract to you as evidence of your right to 
receive the annuity payments from the insurance company. The actual level monthly payments made under the annuity 
contract will depend on the annuity purchase rates used by the insurance company, your age and, if you are married, 
your spouse’s age at the time the distribution begins, and the amount of your Vested Account Balance at the time the 
Trustee purchases the annuity contract. The Trustee will charge your account for the cost incurred incident to the 
purchase of the annuity contract. 
 
To determine the approximate level monthly payments you will receive under the Qualified Annuity Benefit as of the 
proposed distribution date designated on the first page of this notice, divide your Vested Account Balance by the 
annuity factor below which most closely approximates your situation. Determine your age and, if you are married, your 
spouse’s age as of the birth date nearest the proposed distribution date. If none of the examples closely approximates 
your situation, you may obtain a more accurate factor from the plan administrator of the Plan. The plan administrator, 
upon request, will provide a more precise calculation.  
 
 Annuity Factor*  Table 
 

Married 
Participant’s 

Age 

 
 

Spouse’s Age 

 
Annuity 
Factor 

Unmarried 
Participant’s 

Age 

 
Annuity 
Factor 

     
50 45 165.14 50 153.16 
50 50 162.90 52 148.45 
50 55 160.77 54 143.49 
55 50 154.65 55 140.93 
55 55 151.88 57 135.59 
55 60 149.29 59 130.02 
60 55 142.40 60 127.15 
60 60 139.06 61 124.23 
60 65 136.00 62 121.26 
65 60 128.50 63 118.25 
65 65 124.59 64 115.21 
65 70 121.16 65 112.14 
70 65 113.43 66 109.07 
70 70 109.09 68 102.91 
70 75 105.32 70 96.69 

 
 
*  Note: We have based these annuity factors on the UP - 1984 mortality tables, assuming a 6% interest rate. The 
insurance company from which the Trustee purchases the annuity contract may use different factors. Different factors 
will produce a different monthly payment. 
 
The quotient of your annuity factor divided into your Vested Account Balance represents the approximate monthly 
payment you will receive during your lifetime if you elect to commence distribution on the proposed distribution date. If 
you are married, one-half of the quotient represents the approximate monthly payment your spouse will receive after 
your death, if your spouse survives you. For example, if you and your spouse both are 65 and your Vested Account 
Balance is $10,000, your approximate monthly payment is $80.26 [$10,000 x 124.59] and, if your spouse survives you, 
the approximate monthly payment to your surviving spouse is $40.13. If you are unmarried, age 65, and your 
nonforfeitable account balance is $10,000, your approximate lifetime monthly payment is $89.17 [$10,000 x 112.14]. 
These approximate monthly payments are only estimates. The plan administrator , upon request, will provide a 
more precise calculation.  
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3.  Postponement of Distr ibution. You do not have to commence distribution if you have not attained normal 
retirement age under the Plan (or age 62, if later). If you do not wish to commence distribution at this time, you must 
complete the Election to Postpone Distribution of Benefits. This form allows you to elect a delayed distribution date. 
You will receive a notice from the Plan shortly before that delayed distribution date explaining your distribution rights. 
Under a postponement election, your Vested Account Balance will be subject to adjustment for investment earnings, 
gains or losses. Because of the investment performance of the trust fund, the amount the Trustee ultimately pays you at 
your postponed distribution date could be more or less than the value of your Vested Account Balance described in this 
notice. The Plan Administrator may charge a fee to maintain your account.  If you fail to complete and return the 
Participant Distribution Election form or if you fail to specify a later distribution date in the Postponement of 
Distribution Election form, the Plan Administrator will treat your failure as an election to defer your distribution until 
the later of age 62 or normal retirement age. However, unless the plan imposes a restriction on the timing of your 
distribution, you may revoke your election to defer distribution and receive a distribution in accordance with the Plan. 
 
If you elect to receive your Plan distribution rather than postpone the distribution, you will be subject to immediate 
federal, state (if applicable), and the 10% premature distribution taxation (unless you are 59 ½ or qualify for an 
exception) and you will lose the opportunity to accumulate earnings on your retirement account on a tax-deferred basis 
(tax-free for Roth contributions) for retirement unless you roll over the distribution to an IRA or other retirement plan.  
This means that by taking the distribution now, you could end up with a much lower retirement income, than if you 
leave the assets in the plan to build (tax-deferred or tax-free) for your retirement.  This could be the result even if you 
invest (instead of spend) the amount of your distribution that you have left after payment of taxes. 
 
4.  Plan administration and investment fees.  If you do not complete and return these Distribution Election forms, 
your account will remain in the retirement plan.  You may elect to roll over or receive a distribution at a later date if you 
wish.  When making your decision about what to do with your account balance, you should consider the economic 
impact between leaving your money in the plan and rolling it over into an IRA or another retirement plan.  You should 
compare the costs of all of your options including the administration fees, the investment options and the investment-
related costs. 
 
The Employer may choose to have plan-related fees charged against plan assets.  If the plan pays these fees, your 
account will be charged your share of those charges.  In addition, terminated participants may be responsible for paying 
their share of these fees even if the Employer covers the cost for active employees. 
 
5.  Subsequent allocations.  If subsequent to the distribution, but no more than 180 days from the date the Plan 
Administrator provided you with the Participant Distribution Notice, the Plan Administrator determines you are eligible 
for an additional allocation of earning, forfeitures or employer contributions, the Plan Administrator will treat this 
consent to the distribution as applicable to the subsequent allocation and will make a subsequent distribution of such 
amounts in accordance with this election. 
 
6.  Financial Effect of Distr ibution Options. A direct rollover means the Plan pays the distribution amount directly to 
another plan or to an IRA. See Special Tax Notice Regarding Your Plan Payment, included with this package. A lump 
sum payment means you receive a single payment of the distribution amount. Under an installment distribution, the Plan 
makes periodic payment of your Vested Account Balance over a specified period of time. You may elect to take the 
installment distributions directly from the trust or you may elect to have the Plan buy a nontransferable annuity contract 
which will provide the installment distributions. If you elect installment payments directly from the Plan, your Vested 
Account Balance will be subject to gain or loss in the same manner as other trust fund assets, unless the plan 
administrator directs the Trustee to segregate your Vested Account Balance in fixed income investments. If the Trustee 
invests your account in the same manner as other trust fund assets, because of the investment performance of the trust 
fund (or, if you direct your own investments in accordance with the Plan, because of the performance of your individual 
investments), the total amount the Trustee ultimately pays you could be more or less than the value of your Vested 
Account Balance as of the proposed distribution date or as of the date of the termination of your employment with the 
Employer. If you elect an installment distribution, you also must complete a Beneficiary Designation form. If you are 
married, your spouse must consent to the beneficiary designation unless your spouse is the only designated beneficiary. 
 
7.  Further information. If you have any question regarding the information provided in this notice or any form 
included with your distribution package, please contact the administrator of the Plan. 

 
8.  Mailing information. Return the forms to your Plan Administrator (former employer) so that your distribution may 
be processed according to the plan’s “Distribution Policy” .  Please return this paperwork within 90 days of receipt. 
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PARTICIPANT DISTRIBUTION ELECTION 
 
 

Plan Name:   _______________________________________________________________________________________ 
 

Participant:    Social Security #:    

Address:      

City, State Zip:      

Daytime Phone:  ( )   Date of Birth:    
 

1. Payment Option.  After reading the Par ticipant Distr ibution Notice and the Special Tax Notice Regarding Plan Payments.  
I, the undersigned Participant, elect to receive my distribution from the Plan as follows:  (Choose (a), (b) or (c)) 

 
�  (a) Qualified Annuity Benefit. I elect to receive the Qualified Annuity Benefit, as explained to me.  

[Note: If you elect (a), complete sections 5 and 6 and no other section.] 
 
�  (b) Waiver  of Qualified Annuity Benefit. I do not wish to receive distribution of my vested account in the form of 

an annuity. I waive the Qualified Annuity Benefit and instead elect: (Choose (1), (2),or (3)) 

�  (1) A direct rollover  of my entire Vested Account Balance to the IRA or to the plan designated in Section 2. 
 
�  (2) A split distribution:  A direct rollover to the IRA or to the plan designated in Section 3 in the amount of  

$       (not less than $500), with the balance of my Vested Account Balance paid in lump sum 
(cash), less income tax withholding.  California state income tax will not be withheld unless I elect otherwise.  
�   Yes withhold California state income tax. 

 
�  (3) A lump sum (cash) payment of my entire Vested Account Balance, less 20% Federal income tax 

withholding.  California state income tax will not be withheld unless I elect otherwise.  �   Yes withhold 
California state income tax. 

Note: I f your  vested account balance is less than $1,000 and you have not completed and returned this form before the 
proposed distr ibution date, the Plan will pay your  Vested Account Balance, less 20% federal tax withholding, in lump sum.  
See Special Tax Notice Regarding Plan Payments. I f you complete and return this form before the distr ibution date, the Plan 
will make distr ibution according to your  election as soon as administratively possible after  receiving your  election. 

2. Information for  Direct Rollover .  If 1(b)(1) or 1(b)(2) is selected above, complete the following: 
 

I represent the IRA or plan designated below is a proper recipient plan for a direct rollover. 
 
  Name of IRA or retirement plan:   

  Name of trustee(s), custodian(s), or insurer (Please include account number, if available): 

  _______________________________________________________________________________________________  
 

NOTE:  YOUR ACCOUNT WILL BE LIQUIDATED AND A CHECK FOR YOUR ROLLOVER WILL BE MAILED TO YOUR ADDRESS SHOWN ABOVE.  YOU WILL 
BE RESPONSIBLE FOR DELIVERY OF THE ROLLOVER CHECK TO THE IRA CUSTODIAN OR TRUSTEES OF THE RETIREMENT PLAN. 
 
3.    Waiver  of minimum notice per iod. I consent to an immediate distribution of my vested account balance. I affirmatively 

waive any unexpired portion of the minimum 30-day notice period during which I may consent to a distribution from the 
Plan. 

4.    Distr ibution charge.   I understand the plan may charge my account directly for the reasonable expenses associated with 
processing my distribution. 

5. Mar ital status. I am: (check one)  �   married �   not married. 
 
Note: If you are married and you elected 1.(b), your spouse must complete section 7 and 8 or 9. 
 Page 1 of 2 
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PARTICIPANT DISTRIBUTION ELECTION (continued) 
 
Plan Name:   _______________________________________________________________________________________ 

 
Participant: _________________________________________________________ 
 
6. Execution. Dated this _______ day of ________________________, 20______ 
 
 
   

Participant Signature 
 

 
(If you are not married or married and selected 1.a, stop here) 
 
7. Consent of Spouse 
 
 

I, ________________________________________ spouse of the Participant hereby consent to the waiver of the 
Qualified Annuity Benefit and to the timing and form of distribution elected on this form. I have received a written 
explanation of the Qualified Annuity Benefit, my right not to consent to this waiver election, the waiver election period, 
and the financial effect of the election not to receive benefits in the Qualified Annuity Benefit form. I understand my 
consent is irrevocable unless my spouse revokes the waiver election. I understand any change in this form of benefit 
election is subject to my consent, unless my spouse elects to receive the Qualified Annuity Benefit. 
 

I have executed this election this ______ day of ____________________,  20_____. 
 

 
   

Signature of Participant’s Spouse 
 
Section 8a or Section 8b below must be completed to witness the “ Consent of Spouse” . 
 
8a. Witness by Plan Representative. Signature of spouse for consent witnessed this ____day of ______________, 
20___. 
 
  
   
 Plan Official/Trustee 
8b. Witness by Notary. 
 
STATE OF ___________________________ 
 
COUNTY OF _________________________  
 
BEFORE ME, the undersigned, a Notary Public personally appeared         
and executed the above Consent of Spouse as a free and voluntary act. 
 

IN WITNESS WHEREOF, I have signed my name and affixed my official notarial seal this ____ day of  
 

________________________, 20 ____. 
 
(SEAL) 
   

Notary Public 
 

My commission expires:  
 
 

 (FOR PLAN OFFICIAL USE ONLY): (  ) Terminated    (  ) Resigned   (  ) Retired   (  ) Disabled 
Date of Separation from Service: ______________        (  ) <500 hrs     (  ) 501 – 999 hrs   (  ) >1,000 hrs 
Date of Last 401(k) deferral: _______________  
    
Signature of Plan Official/Trustee      Date 

 Page 2 of 2 
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SPECIAL TAX NOTICE REGARDING PLAN PAYMENTS 

 
This notice explains how you can continue to defer federal income tax on your retirement savings in 
your qualified plan (the “Plan”) and contains important information you will need before you decide 
how to receive your Plan benefits.  All references to “ the Code”  are references to the Internal Revenue 
Code of 1986, as amended. This notice summarizes only the federal (not state or local) tax rules which 
apply to your distribution. Because these rules are complex and contain many conditions and 
exceptions which we do not discuss in this notice, you may need to consult with a professional tax 
advisor before you receive your distribution from the Plan. 
 

A. TYPES OF PLAN DISTRIBUTIONS 
 
Eligibility for  rollover . The Code classifies distributions into two types: (1) distributions you may roll 
over (“eligible rollover distributions”) and (2) distributions you may not roll over.  See “Distributions not 
eligible for rollover.”  below. You also may receive a distribution under which part of the distribution is an 
eligible rollover distribution and part is not eligible for rollover. An eligible rollover distribution is a 
payment by you or the Plan Administrator of all or part of your benefit to another plan or IRA that allows 
you to continue to postpone taxation of that benefit until it is paid to you. The Plan Administrator will 
assist you in identifying which portion of your distribution is an eligible rollover distribution and which 
portion is not eligible for rollover. 
 
Plans that may accept a rollover. You may roll over an eligible rollover distribution (other than Roth 
401(k) plan deferrals and earnings) either to a traditional IRA or to an eligible employer plan that accepts 
rollovers. An “eligible employer plan”  includes a plan qualified under Code §401(a), including a 401(k) 
plan, profit sharing plan, defined benefit plan, stock bonus plan (including an ESOP), and money 
purchase plan; a §403(a) annuity plan; a §403(b) tax-sheltered annuity; and an eligible §457(b) plan 
maintained by a governmental employer (governmental 457 plan). You may not roll over a distribution 
(other than Roth 401(k) plan deferrals and earnings) to a Roth IRA.  Special rules apply to the rollover of 
after-tax contributions and of Roth 401(k) deferrals.  See “After-tax contributions and Roth 401(k) plan 
deferrals.”  below.  YOU MAY NOT ROLL OVER ANY DISTRIBUTION TO A SIMPLE IRA OR A 
COVERDELL EDUCATION SAVINGS ACCOUNT (FORMERLY KNOWN AS AN EDUCATIONAL 
IRA).  
 
Deciding where to roll over  a distr ibution. An eligible employer plan is not legally required to accept a 
rollover. Before you decide to roll over your payment to another employer plan, you should find out 
whether the plan accepts rollovers and, if so, the types of distributions it accepts as a rollover. Even if a 
plan accepts rollovers, it might not accept rollovers of certain types of distributions, such as after-tax 
amounts. If this is the case, and your distribution includes after-tax amounts, you may wish instead to roll 
your distribution over to an IRA or to split your rollover amount between the employer plan in which you 
will participate and an IRA. You also should find out about any documents you must complete before a 
receiving plan or IRA sponsor will accept a rollover. If an employer plan accepts your rollover, the plan 
may restrict subsequent distributions of the rollover amount or may require your spouse’s consent for any 
subsequent distribution. A subsequent distribution from the plan that accepts your rollover also may be 
subject to different tax treatment than distributions from this Plan. Check with the administrator of the 
plan that is to receive your rollover, regarding subsequent distributions and taxation of the amount you 
will roll over, prior to making the rollover. 
 
Distr ibutions not eligible for  rollover . An eligible rollover distribution means any distribution to you of 
all or any portion of your account balance under the Plan except: (1) a distribution which is part of a 
series of substantially equal periodic payments; (2) a required minimum distribution; (3) hardship 
distributions; (4) ESOP dividends; (5) corrective distributions; or (6) loans treated as distributions. 
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  Substantially equal periodic payments. You may not roll over a distribution if it is part of a series 
of substantially equal payments made at least once a year and which will last for: (1) your lifetime (or 
your life expectancy), (2) your lifetime and your beneficiary’s lifetime (or life expectancies), or (3) a 
period of 10 years or more. 
 
  Required minimum distributions. Beginning in the year in which occurs the later of your 
retirement or your attainment of age 70½, the Code may require the Plan to make “ required minimum 
distributions”  to you. You may not roll over the required minimum distributions. Special rules apply if 
you own more than 5% of the Employer. 
 
  Hardship distributions. A hardship distribution is not eligible for rollover.  
 
  ESOP dividends. Cash dividends paid to you on employer stock held in an employee stock 
ownership plan cannot be rolled over.  

  Corrective distributions. A distribution from the plan to correct a failed nondiscrimination test or 
because legal limits on certain contributions were exceeded cannot be rolled over.  

  Loans treated as taxable “ deemed”  distributions. The amount of a plan loan that becomes a 
taxable deemed distribution because of a default cannot be rolled over. However, a loan offset amount is 
eligible for rollover, as discussed in Part C. below. Ask the Plan Administrator if distribution of your loan 
qualifies for rollover treatment.  
 
After-tax Contr ibutions and Roth 401(k) plan deferrals.  
 
  After-tax/rollover into an IRA. You may roll over your after-tax contributions to an IRA 
(including, for distributions after December 31, 2009, a Roth IRA) either directly or indirectly. For 
distributions before January 1, 2010, you may roll over your after-tax contributions to a Roth IRA, 
provided your adjusted gross income for the taxable year of the distribution does not exceed $100,000. 
The Plan Administrator will assist you in identifying how much of your payment is the taxable portion 
and how much is the after-tax portion. If you roll over after-tax contributions to an IRA, it is your 
responsibility to keep track of, and report to the IRS on the applicable forms, the amount of these after-tax 
contributions. This will enable you to determine the nontaxable amount of any future distributions from 
the IRA. Once you roll over your after-tax contributions to an IRA, you may NOT later roll over those 
amounts to an employer plan, but may roll over your after-tax contributions to another IRA. 
 
  After-tax/rollover into an employer plan. You may DIRECTLY roll over after-tax contributions 
from the Plan to another qualified plan (including a defined benefit plan) or to a 403(b) plan if the other 
plan will accept the rollover and provides separate accounting for amounts rolled over, including separate 
accounting for the after-tax employee contributions and earnings on those contributions. You may NOT 
roll over after-tax contributions from the Plan to a §403(a) annuity plan, or to a governmental 457 plan. If 
you want to roll over your after-tax contributions to an employer plan that accepts these rollovers, you 
cannot have the after-tax contributions paid to you first. You must instruct the Plan Administrator to make 
a direct rollover on your behalf. Also, you may not first roll over after-tax contributions to an IRA and 
then roll over that amount into an employer plan.  
 
30-Day Notice Per iod/Waiver . After receiving this notice, you have at least 30 days to consider whether 
to receive your distribution or have the distribution directly rolled over. If you do not wish to wait until 
this 30-day notice period ends before your election is processed, you may waive the notice period by 
making an affirmative election indicating whether or not you wish to make a direct rollover. Your 
distribution then will be processed in accordance with your election as soon as practical after the Plan 
Administrator receives your election.  
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 B. DIRECT ROLLOVER 
 
Direct rollover  process. You may elect a direct rollover of all or any portion of an eligible rollover 
distribution. If you elect a direct rollover, the Plan Administrator will pay the eligible rollover distribution 
directly to your IRA or to another eligible employer plan (to a Roth IRA or to a qualified plan in the case 
of a distribution of Roth deferrals) which you have designated. For the cash portion of your distribution, if 
any, the Plan Administrator may give you a check negotiable by the trustee or custodian of the recipient 
eligible employer plan or IRA. You must deliver the check to that trustee/custodian. A direct rollover 
amount is not subject to taxation at the time of the rollover. The taxable portion of your direct rollover 
will be taxed later when you take it out of the IRA or the eligible employer plan. Depending on the type 
of plan, the later distribution may be subject to different tax treatment than it would be if you received a 
taxable distribution from this Plan. If you elect a direct rollover, your election form must include 
identifying information about the recipient IRA or plan.  
 
Treatment of per iodic distr ibutions. If your Plan distribution is a series of payments over a period of 
less than ten years, each payment is an eligible rollover distribution. Your election to make a direct 
rollover will apply to all payments unless you advise the Plan Administrator of a change in your election. 
The Plan might not let you choose a direct rollover if your distributions for the year are less than $200. 
 
Splitting a distr ibution/small distr ibutions. If your distribution exceeds $500, you may elect a direct 
rollover of only a part of your distribution, provided the portion directly rolled over is at least $500. If 
your distribution is $500 or less, you must elect either a direct rollover of the entire amount or payment of 
the entire amount. The Plan might not let you choose a direct rollover if your distributions for the year are 
less than $200. 
 
Change in tax treatment resulting from a direct rollover . The tax treatment of any payment from the 
eligible employer plan or IRA receiving your direct rollover might be different than if you received your 
benefit in a taxable distribution directly from the Plan. For example, if you were born before January 1, 
1936, you might be entitled to ten-year averaging or capital gain treatment, as explained below. However, 
if you roll over your benefit to a §403(b) tax-sheltered annuity, a governmental 457 plan, or an IRA, your 
benefit no longer will be eligible for that special treatment. See the sections below entitled “10% penalty 
tax if you are under age 59½” and “Special tax treatment if you were born before 1936.”   
 
Taxation of direct rollover  of pre-tax distr ibution to Roth IRA. If you directly roll over a pre-tax 
distribution to a Roth IRA, the taxable portion of the distribution is subject to taxation for the taxable year 
in which the distribution occurs (except that a special taxation rule applies to distributions during 2010 
that you roll over to a Roth IRA, under which the distribution can be subject to taxation ratably during 
2011 and 2012). For distributions before January 1, 2010, you may not roll over a distribution from a pre-
tax account to a Roth IRA if your adjusted gross income for the taxable year exceeds $100,000. However, 
the adjusted gross income limit on direct rollovers from a pre-tax account to a Roth IRA does not apply to 
distributions after December 31, 2009. 
 
 
 C. DISTRIBUTIONS YOU RECEIVE 
 
Taxation of eligible rollover  distr ibutions. The taxable portion of an eligible rollover distribution which 
you elect to receive is taxable to you in the year you receive it unless, within 60 days following receipt, 
you roll over the distribution to an IRA or to another eligible employer plan. 
 
Taxation of Roth deferrals. If your distribution includes Roth (after-tax) 401(k) plan deferrals, the 
taxation of the Roth deferrals depends on whether or not the distribution is a qualified distribution. For a 
distribution of Roth deferrals to be a qualified distribution, you must have satisfied two requirements: (1) 
the distribution must occur on or after the date you attain age 59½, on or after the date of your death, or 
on account of your being disabled; and (2) the distribution must occur after the end of the 5th calendar 
year beginning with the first calendar year for which you made Roth deferrals to the Roth 401(k) plan. If 
the distribution of Roth deferrals is a qualified distribution, then neither the deferrals nor the earnings 
distributed on the deferrals will be taxable to you. If the distribution is not a qualified distribution, then 
the portion of the distribution representing your Roth deferrals will not be taxable to you, but the portion 
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of the distribution representing earnings on the Roth deferrals will be taxable to you in the year you 
receive the distribution, unless, within 60 days following receipt, you roll over the distribution to a Roth 
IRA, or you roll over the earnings on the Roth deferrals to a qualified plan or to a 403(b) plan, as 
explained under “60-day rollover option”  below. 
 
Withholding on eligible rollover  distr ibutions. The taxable portion of your eligible rollover distribution 
is subject to 20% federal income tax withholding. You may not waive this withholding. For example, if 
you elect to receive a taxable eligible rollover distribution of $5,000, the Plan will pay you only $4,000 
and will send to the IRS $1,000 as income tax withholding. You will receive a Form 1099-R from the 
Plan reporting the full $5,000 as a distribution from the Plan. The $1,000 withholding amount applies 
against any federal income tax you may owe for the year. The direct rollover is the only means of 
avoiding this 20% withholding. 
 
60-day rollover  option. The direct rollover explained in Section B. above is not the only way to make a 
rollover. If you receive payment of an eligible rollover distribution, you still may roll over all or any 
portion of the distribution to an IRA or to another eligible employer plan that accepts rollovers, except 
that to the extent the distribution consists of Roth deferrals and earnings on the Roth deferrals. You may 
roll over the Roth deferrals and earnings on the Roth deferrals to a Roth IRA, or you may roll over only 
the taxable earnings (if any) on the Roth deferrals (but not the Roth deferrals) to a qualified plan or to a 
403(b) plan. If you decide to roll over the distribution, you must make the rollover within 60 days of your 
receipt of the payment. The portion of your distribution which you elect to roll over is not subject to 
taxation until you receive distributions from the IRA or eligible employer plan. 
 
You may roll over 100% of your eligible rollover distribution even though the Plan Administrator has 
withheld 20% of the distribution for income tax withholding. If you elect to roll over 100% of the 
distribution, you must obtain other money within the 60-day period to contribute to the IRA or eligible 
employer plan to replace the 20% withheld. If you elect to roll over only the 80% which you receive, the 
20% withheld will be subject to taxation. 
 
Example. Assume the taxable portion of your eligible rollover distribution is $5,000, and you do not elect 
a direct rollover. The Plan pays you $4,000, withholding $1,000 for income taxes. However, assume 
within 60 days after receiving the $4,000 payment, you decide to roll over the entire $5,000 distribution. 
To make the rollover, you will roll over the $4,000 you received from the Plan and you will contribute 
$1,000 from other sources (your savings, a loan, etc.). In this case, you will not have any tax liability with 
respect to the Plan distribution. The Plan will report a $5,000 distribution for the year and you will report 
a $5,000 rollover. When you file your income tax return, you may receive a refund of the $1,000 
withheld. If you roll over only the $4,000 paid from the Plan, the $1,000 you do not roll over is taxable. 
In addition, the $1,000 you do not roll over may be subject to a 10% penalty tax. See  “10 penalty tax if 
you are under age 59½.”  below. When you file your income tax return, you still may receive an income 
tax refund, but the refund likely will be smaller because $1,000 of the distribution is taxable. 
 
Withholding on distr ibutions not eligible for  rollover . The 20% withholding described above does not 
apply to any taxable portion of your distribution that is not an eligible rollover distribution. You may elect 
whether to have federal income tax withholding apply to that portion. If you do not wish to have any 
income taxes withheld on that portion of your distribution, of if you wish to have an amount other than 
10% withheld, you will need to sign and date IRS Form W-4P, checking the box opposite line 1. The Plan 
Administrator will provide you Form W-4P if your distribution includes an amount that does not 
constitute an eligible rollover distribution. If you do not return the Form W-4P to the Plan Administrator 
prior to the distribution, the Plan Administrator will treat the failure to return the form as an affirmative 
election to have 10% withholding apply. 
 
10% penalty tax if you are under  age 59½. If you receive a distribution from the Plan before you reach 
age 59½ and you do not roll over the distribution, the taxable portion of your distribution is subject to a 
10% penalty tax in addition to any federal income taxes unless an exception applies. For example, the 
10% penalty tax does not apply if you separate from service with the Employer during or after the year in 
which you attain age 55, and then receive a distribution. See IRS Form 5329 for more information on the 
10% penalty tax. 
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The 10% penalty tax will not apply to distributions from a governmental 457 plan, except to the extent the 
distribution (including earnings) is attributable to an amount you rolled over to that plan from another 
type of eligible employer plan or IRA. Any amount rolled over from a governmental 457 plan to another 
type of eligible employer plan or to a traditional IRA will become subject to the additional 10% tax if it is 
distributed to you before you reach age 59½, unless one of the exceptions applies. 
 
Special tax treatment if you were born before 1936. If your distribution is a “ lump sum distribution,”  
and you were born before 1936, you may elect special treatment, but only if you do not roll over any part 
of the lump sum distribution. If you roll over only a portion of your distribution to an IRA, a 
governmental 457 plan, or a 403(b) tax-sheltered annuity, this special tax treatment is not available for the 
rest of the payment. A lump sum distribution is a distribution, within one calendar year, of your entire 
vested account balance (including any nontaxable portion of your distribution) under the Plan (and certain 
similar plans maintained by the Employer). If you are not a self-employed individual, the distribution 
must occur after you attain age 59½ or after you have separated from service with the Employer. For a 
self-employed individual, a lump sum distribution must occur after the self-employed individual attains 
age 59½ or becomes disabled.  
 
Ten-year averaging. If you receive a lump sum distribution and you were born before 1936, you can 
make a one-time election to figure the tax on the lump sum distribution under “10-year averaging”  using 
1986 tax rates. Ten-year averaging often reduces the tax you owe. 
 
Capital gain treatment. If you receive a lump sum distribution, you were born before 1936 and you were 
a participant in the Plan before 1974, you may elect to have the part of your lump sum distribution 
attributable to your pre-1974 participation taxed as long-term capital gain at a rate of 20%. 
 
Income averaging election and limitations. You must have completed at least five years of active 
participation in the Plan for special tax treatment to apply to the lump sum distribution election. You may 
elect special tax treatment, known as income averaging, by filing IRS Form 4972 with your income tax 
return. The instructions to Form 4972 provide further details regarding the reporting of your lump sum 
distribution and describe the rules for determining whether a distribution qualifies as a lump sum 
distribution. As a general rule, you may not elect income averaging for a lump sum distribution if you 
elected income averaging with respect to a prior lump sum distribution you received after December 31, 
1986, or after you had attained age 59½. You may not elect this special tax treatment if you rolled 
amounts into this Plan from a §403(b) tax-sheltered annuity contract, from a governmental 457 plan or 
from an IRA not originally attributable to a qualified employer plan. You also may not elect income 
averaging if you previously rolled over another distribution from the Plan. Finally, you may not elect 
income averaging if you roll over your distribution to an IRA, a governmental 457 plan or a §403(b) tax-
sheltered annuity, and then take a distribution from the IRA, plan or annuity. 
 
Repayment of participant loans. If you have an outstanding participant loan when you separate from 
service with the Employer, the Employer may reduce (“offset”) your account balance by the outstanding 
loan balance. The loan offset is a distribution and is taxable to you unless you roll over the amount of the 
offset within 60 days of the date of the offset. Withholding does not apply if the loan offset is your only 
distribution. If you receive a distribution of cash or property in addition to the offset, withholding will 
apply to the entire distribution, but the withholding amount will not exceed the amount of cash or 
property (other than employer securities) you receive in addition to the offset. You may not roll over the 
amount of a defaulted plan loan that is a taxable deemed distribution. 
 
Government publications. IRS Publication 575 and IRS Publication 590 provide additional information 
about the tax treatment of plan distributions and rollovers. These publications are available from your 
local IRS office, on the IRS’s Internet Website at www.irs.gov, or by calling 1-800-TAX-FORMS. 
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POSTPONEMENT OF DISTRIBUTION ELECTION 
(OPTIONAL – COMPLETE THIS FORM ONLY IF YOU ELECT TO POSTPONE YOUR DISTRIBUTION) 

 
 

Plan Name:   _______________________________________________________________________________________ 
 
Participant: __________________________________________________________________________ 
 
In accordance with the Plan, I elect to postpone distribution of benefits. I have received an explanation of my distribution 
election rights under the Plan, the financial effect of my election and my right to postpone distribution from the Plan. 
Considering these options, I have elected to postpone distribution until the following distribution date: 

 
1. �   ________________________. 

 
2. �   ________________________ following the close of the plan year in which: 

 
a. �  I attain Normal Retirement Age under the Plan. 

 

b. �   _________________________________________________________ . 

 
3. �   April 1 following the close of the calendar year in which I attain age 70 1/2. 

 
4. �   April 1 following the later of the close of the calendar year in which I attain age 70 1/2 or 
separate from service. 

 
I understand I may reconsider this election by submitting a new POSTPONEMENT OF DISTRIBUTION form. 

Between 30 and 90 days before my postponed distribution date, I will receive the necessary notice and election forms to 
choose the type of distribution I wish to receive from the Plan. 
 
EXECUTED this ________________________  day of ____________________________, 20 ______ . 
 
 _______________________________________ 
 Participant©s Signature 
 
 


